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x New for November 2020 Election
\/ Duties of the Election Officials

x Role of VLM and VLD

x Rover & VLM/VLD Relationship
V' Roles & Responsibilities of Rovers
\VV Monday Green Bag | EPB Deliveries
V' Monday Assignments

x Location Binder
V' Election Morning Tasks (ADA)
V' Election Day Duties
V' PostElection Duties
V' Safety & Security
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OVERVIEW WHATQ NEW
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NEWFORNOVEMBER, 2020 EECTION

V' Curbside voting has always been an option for
voters in Ohio, but we expect a significant increase
In the number of voters who wish to utilize this
voting option in November. Here Is the exact
language used by the SOS when detailing who Is
eligible to vote a Curbside ballot:

x Boards of elections must offer curbside voting to any
voter who is physically unable to enter a polling location
or concerned about entering a polling location
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ACRONYMS

V PECc Precinct Election Official

V VLDc¢ Voting Location Deputy

V VLMc Voting Location Manager

V VAT Voter Assistance Table (i.e. provisional table)
V EPBR; Electronic Pollbook

V DS20Q Voting Machine (ballot scanner)

V QR Quick Reference Guide

VV BOE; Board of Elections (election headquarters)

V ORQ; Ohio Revised Code

V SO, Secretary of State

WHAT DO THESE ABBREVIATIONS MEA
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ACRONYNMATCHINGAME :)

Alright, those were a lot of
USNXa odzi é2dzQft o
UKSY ljdzZA S 2FGSy =
a short game to help you

remember them all.

 2dzQff 0S Yl GOKAyYy 3
acronyms you just looked

over with their descriptions

to help familiarize yourself:
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v/ Quiz

Click the Quiz button to edit this object

VAT Ohio Revised Code

VLD Voting Location Manager
VLM Voter Assistance Table
EPB Voting Location Deputy
SOS Quick Reference Guide
DS200 Secretary of State

ORC Ballot Scanner

QRG Precinct Election Official
PEO Electronic Pollbook



SUMMARY

\/ Boards of elections must offer curbside voting to
any voter who Is physically unable to enter a
polling location oiconcernedabout entering a
polling location.

V' We expect all Election Day workers to be
professional. Failure to follow the guidelines set
out in this training may result in you being sent
home and not being hired for future elections.
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SUMMARY

Cuyahoga County Student PEO Training

Dashboard / Courses / Cuyahoga County Student PEQ Training COVID-19 Precautions / COVID-19 Precautions | Exit activity |

V hyOS &2dz2Q@S O2YLX SGUSR UKA
all following activities by either pressingthe9 EA U !
button in the upper right portion of the page, or clicking

on any of theformer extensiondeading you to the activity.

-
ofi
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COVIELS
PRECAUTIONS




DO ANDDONCS
52 X

V' Wear a mask/face covering. This is required of all election officials.

V Use good judgment and practice patiengboth with your fellow
workers and voters.

52y Q0 X

V' Prevent a voter from voting because he/she refuses to wear a
mask/face covering. Ask the voter politely to wear one and offer a mask
if they do not have one. The voter may vote regardl@sss is a
directive from the SOS

V' There will be no temperature checks of voters.

V' The BOE plans to send a thermometer to each location for the purpose
of checking temperatures for workers. The VLM will be responsible for
conducting the temperature or assigning this task to another worker.
The maximum temperature is 100.3 degrees Fahrenheit.
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PPE ROVIDEDOPOLLWORKERS

Face shieldg one per
worker

Face masks You are
welcome to bring your

own face covering. If you -

do not have a mask, one
will be provided.

Hand sanitizer
Disposable gloves
Rubbing alcohol
Microfiber cleaning cloths

Spray bottles with 70%
alcoho

Paper Towels

Finger cotg for voters to sign
EPB

Doorstops to limit touching of
door handles

Hand soap
Facial Tissue
Safety glasses

Plexiglass dividers/cardboard
table top shields (one per
checkin station)
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ROVERRESPONSIBILITIE




REQUIREEBQUIPMENT

Rover Cell Phone Vehicle
V' Cell phone usage is - Fueled
REOQUIRED

- Clean and clear of

V' All Rovers will be issued obstacles
a BOE cell phone. It

. Proof of insurance
must be on at all times.

V' Rovers are highly
encouraged to bring
their personal cell
phones so Zone
Captains have two lines
of communication
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OVERVIEWFDUTIES

V' Liaison between BOE/Zone Station and Polling
Locations

V' Deliver Election Supplies | Monday and Election
Day (as needed)

V' Verify Location Setup DiagrafMUST SIGN

V' Monitor No Campaigning/Neutral Zone (100 feet
from the entrance to the Polling Location)

V' Verify Location is ADA Compliant
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RESPONSIBILITIES

V BOE badge must be worn (visible) at all times.

V' Be punctual
A If you are late, you may be dismissed without pay.

\/ Be flexible

A You may be asked to travel outside your assigned
Zone if needed

V Inform Zone Captain of lunch breaks so assigned
area can be covered
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REPORTINGIMES

MONDAY

11:00 a.m. | Report to Zone Station Receive Delivery Assignments
(Green Bag and EPB)

4:00 p.m. | Report to Zone StationRecelve Election Assignments

5:45 p.m. | Report to $ Assigned Polling LocationrMonday Night
Organizational Meeting

TUESDAYH ECTIONDAY)
4:30 a.m. | Report to Zone StationRetrieve Polling Location
Supplies

5:00 a.m. | Report to ¥ Assigned Polling LocatiorElection Day

6:00 p.m. | Report to Zone Statiog Drop-Off Assistant
Attendance/Training (Drofff Captains Only)
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v/ Quiz

Click the Quiz button to edit this object

Go ahead and match up the times with the correct activities with this quiz game:

Report to Zone Station - Drop-Off Assistant
Attendance/Training (Drop-Off Captains 2:00 a.m.
Only) | Tuesday

Report to Zone Station to receive election )
i ah 6:00 p.m.
assignments | Moenday

Report to Zone Station to receive delivery A:00 oo
assignmenis (Green Bog ond EPB) | Monday S e

Report to 15 Assigned Polling Location - 4:30 a.m.
Election Day | Tuesday

Report to Zone Station to retrieve polling 11:00 a.m
location supplies | Tuesday " v

Report to 15" assigned polling location faor 5:45 p.m.
Monday Night Organizational Meeting | Mo...




VLM & VLDHAREMUTIES

vV V

VT
E

M and VLD areManagement Team

neir primary function is to ensure that the

ection Process is handled in an orderly,

professional and lawful manner

\/ Both serve as a technical resource and resolve
Issues and troubleshoot election equipment

\/ Both assist with the set up of the AutoMARK

V' Both oversee and guide other poll workers in the
polling location
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REQUIRED VLMTIESrerORC)

V' Deliver the Oath of Office, complete and sign

V' Assign workers to specific teams/assignments,
schedule breaks and lunches

V' Review with poll workers any alerts or notices

V' Set up the location based on the Polling Location
Setup Diagram

V' Unlock the Transport Cart and ensure the correct
supplies have been delivered

V' Ensure the Official Precinct Voter Registration List
IS posted Tuesday morning
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ADDITIONAV LM ITIES

V' Be the primary contact person for the BOE and

make the five (5) Mandatory Ca{M_M can pass this
assignment to the VLD as needed)

\/ Drive his/her car to the DroQff Location (along )
GAOUK OKS =[50 dzyft Saa Al
take his/her vehicle

V' VLM in more of an observation/floating role since
VLD will still be assigned to the VAT
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ROVER: VLM/VLD B ATIONSHIP

VVLM/VLD and Rover work ag BAM

VVLM/VLD responsible for inside of voting location,
Rover outside

Rover checks to make sure BOE cell phone is on
Rover Is dANDSOFHposition

Rover INOTtrained to troubleshoot equipment

Rover verifies Location Diagram followed

< < < < <

Rover will arrive around 2 p.m. on Tuesday to
orepare VLM/VLD for closing procedures
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MONDAYGREENBAG|
EPB BLIVERY

\V(& TE

Cuyahoga County
Board of Elections
Canister Bag
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DELIVERPROPERUPPLIES

EPB_Cast1of 1
Ui

Cuyahoga County
Board of Elections
Canister Bag

Be sure to check label on the side

of each EPB Transport Case to
ensure you have the correct Case|
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GREENBAGEPB BLIVERSTEPS

Arrive at Zone Statiomy 11:00 a.m.

V' Signrin upon arrival at Zone Station

Zone Captain will:

V' Assign Green Bag | EPB Delivery Route; and

V' Pass out Monday Delivery Verification Forms for your assign:
locations and corresponding Green Bags | EPBs.

V' Assign new voting location signs to be set up at old voting
locations and photographed

V' Distribute assigned Green Bag | EPBs
ONLY ONEREEISUPPLY BAG

Verify the Polling Location name on the EPB Transport Case(s
labels matches the Polling Location you are delivering the
equipment as well as the label on theeenSupply Bag
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BEFOREEAVINGHEZONESTATION

V' Determine your driving route using the Zone
Station Map and/or other devices.

V' Call aheado see if the location is open and
arrange a time to meet the owner/custodian.

V' Sometimes the Transport Cart has been relocated
at the facility
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UPONARRIVART POLLINAOCATIONS

V' Verify the Polling Location name on the
GREEIBag labels match the Monday
Green Bag Delivery Verification For

V ldentify yourselves as Election Day
Rovers from the Board of Elections.

V'  Locate the Election Equipmeqt
Transport Cart

x The owner/custodian in charge at
each location will direct you to the
area where the voting equipment is
stored.

O2Yy UAYydzSR X
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UPONARRIVART POLLINAOCATIONS

V' Unlock cable lock provided by your Zone Station, feed the
cable lock through the handles of th&REEBag and EPB

Transport Cases, then-teck.

V' Inspect the Election Equipment, then complete and sign
the Monday Green Bag Delivery Verification Form
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MONDAYDELIVERVERIFICATICMORM

ITEM QUAMNTITY | VERIFY CORRECT POLLING LOCATION 1D ...l""
GEreen Supply Bag 1 CLAGUE CABIN

Red Ballot Box 1 WESTLAKE -01-4&

Gray Ballot Bo)es) z WESTLAKE -01-B  WESTLAKE -01-C

Yaoting Booths 19 MrA

futohdark 1 CLAGUE CABIN

El=ctronic Pollbook Case(s) 1 CLAGUE CABIN 1 OF 1

DE200 Scanners 3 CLAGUE CABIN 1/3 . 2/3. 373

Table Top Voting Booths 5 ML

V' Verify correct Polling Location and Precinct Information on
the supply/equipment labels

V' Inventory items for correct quantities
V' Inspect all equipmentno visible damage

x Record any problems on Monday Equipment Verification
Forms
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DAMAGEDDR TAMPEREBQUIPMEN?
Damage or Tampering?

V Call the Zone Station

V' Ask to speak with Zone Captain

V Do Not Leave the Locatiowithout instructions

VV Record observations on Monday delivery
verification form
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WHATIF YOU CANC® GETINSIDR

V/ FInd another entrance.
\V/ Contact the location.
V Call your Zone Captain.

V Record any problems on the Monday equipment
verification form.

\/ Proceed to the next location.
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ONCEDELIVERMOUNDSARECOMPLETED

V' Return to deliver anfsREEIBags | EPBs you may not
have been able to drop off earlier on your route.

x |f you are unable to deliver@REEBag | EPBs, they
MUST be delivered promptly to the Polling Location
by 6:00 p.m. for the Monday Night Organizational
Meeting.

V' Return to the Zone Station to be released until
reporting at 4:00 p.m. for the Monday Afternoon Zone
Station Arrival.
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VOTINA.OCATIONHANGBEIGNS

NEW VOTING LOCATION

NUEVO LUGAR DE VOTACION

VV Roversnot assigned to Green Bag/EPB
Deliverymustpost Voting Location
Change Signs Monday morning

| 2y GAYdzSR X
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VOTINA.OCATIONHANGBEIGNS

Rovers will attach a sign to the door

Rovers will place TWO yard signs. The third yard sic
will be kept at Zone Station.

Rovers will take photo of each sighghotos total

Signs remain in place Monday/Tuesday amakt be
removed/returned to the Zone Station Tuesday
night

Zone Captains will assign Rovers to spot check sigr
throughout Election Day (typically at 6:30 a.m.,
12:30 and 4:30 p.m.). The Rover will notify Zone
Captain if signs are removed.

Zone Captain will upload the THREE photos for eac
location to Googlé’hoto Album
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SUMMARY

V' It cannot be stressed enough how important it Is to
check the labels on the Green Supply Bag and the EPE
ransport Cases to ensure they match, and that they
?Iso nt1atch the polling location you are delivering
nem to.

V' Take your time completing the Monday Delivery

+SNATAOI u)\29 CZNNXN D LUQaA
equipment are I&roperly accounted for before poll
workers arrive Monday night.

V' If you are assigned to post Voting Location Change
{Adyax AuQa AYLEZNIUIFIYU 0KI
In visible areasWe were forced to move a lot of

olling locations due to COMIY, so directing voters
0 the correct location is essential.
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MONDAYAFTERNOON
ASSIGNMENT®s ROVERBINDER

LOCATION SeTUP 1 ,

DIAGRAM ¢ I e 0 A 1 ooy . 1
WYLIE ATHLETIC CENTER AT y

MapLE HEIGHTS HIGH SCHOOL

Voting Room Gymnasum
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MONDAYFTERNOONZONESTATION

V' Report backo your Zone Statioat 4:.00 p.m.
x  Sign in.
V' Your Zone Captain will provide all assignments:
x  Polling Location Assignments or
x Zone Station Assignment
x  Phones/Logs/Issue Tracking
x  Equipment Replacement Team
x  Postelection DropOff Assignment | DrojOff Assistant

x  Equipment Retrieval Team (if assigned
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MONDAYFTERNOONZONESTATION

The Zone Captain will:

V' Provide you a Location Binder for each assigned
Polling Location,;

V' Job Briefing/Training Review,

x Updates/Changes in procedures since training,
x Review of mandatory calls, forms, and checklists; anc

V' Review contact procedures

x Election Response Team (216) 8237/
x Zone Station (Numbers will be provided)
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LOCATIONROVERBINDER

\ One per Polling Location

\/ Contains all information and checklists needed
for Election Day assignment
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ELECTION DAY ROVERS | LOCATION BINDER
CUYAHOGA COUNTY
LD CATION BOARD OF ELECTIONS

11:00 AM | Report to Zone Station | Green Bag Deliveries
4:00 PM | Report to Zone Station | Election Assignments
5:45 PM | Report to 1=t Assigned Polling Location

Tuesday, March 17, 2020 (PRIMARY ELECTION)

‘ Ove r P ag e 4:30 AM | Report to Zone Station | Retrieve Polling Location Supplies

5:00 AM | Report to 1=t Assigned Polling Location

2:00 PM | Report to Each Assigned Polling Location to Distribute Closing Reminder
Packets to VLMs

6:00 PM | Report to Zone Station (Drop-Off Captains Only) | Drop-Off Assistant
Attendance and Training

CLAGUE CABIN
1500 CLAGUE ROAD
WESTLAKE, OH 44145

Revised: 08.12.2020 Abs Rt #<ABSENTEE_RTE_NUMBER»
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Rover | Mandatory Calls to the Zone Station

The Rover must place four (4) Mandatory Calls to his/her assigned Zone
Station for each assigned Polling Location. The phone number for your
assigned Zone Station is located on the Polling Location Information Sheet
in your Location Binder.

Note: These mandatory calls MUST BE MADE ON TIME!
BINDER

Monday
O Night Arrival: This call is to inform the Zone Station that your assigned Polling
Location is open and Precinct Election Officials have arrived.
5:45 p.m.

Set up and Ready: This call is to inform the Zone Station that the
Monday | Monday Night Organizational Meeting has occurred and that all

Night equipment and supplies are set up (including the MiFi Hotspot, EPB
Printers and Voting Booths) and ready prior to leaving.

Mandatory

Tuesday Arrival: This call is to inform the Zone Station that the Polling Location is
a S O Morning unlocked and open. This call must be made immediately after

confirming both the exterior and interior entrances to your assigned

5:00a.m. Polling Location are open.
Open and Ready: This call is to inform the Zone Station that the Polling
Location is ready for voting.

Tuesday

Meorning Electronic Pollbooks and MiFi Hotspots are plugged in and powered

a on, ballots have been placed on the Ballot Table(s), and the DS200
5:30 a.m. — Scanners are set up and ready for voting.
6:15 a.m.

Note: The PEOs MUST set up and open the polls on all EPBs and D5200s
no later than 6:15 a.m.

NOTE: Make all mandatory calls as soon as information is available, even if it is before the
required deadline.
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1691 POLLING LOCATION INFORMATION SHEET Zone 1

CLAGUE CABIN ABS Route #1

1500 CLAGUE ROAD
WESTLAKE

m A I O N Zone Captain Name:  David Hughes
Zone Captain Fhone. 515, 3564506

Zone Station Phone (216) 325-2269

Nemhors: (216) 325-2293
(216) 325-2253
7:%5;" Phone (216) 325-4094

Election Response Team
Phone Number: (216) 443-3277

Location Entrance: Southwest entrance rear of building

Voting Equipment Gym storage room to the right of the stage

L}
I L]
D C el I O n _QDA ts: Southwest entrance - rear of building is accessible. Need two (2) 1" threshold ramps. Need two
Arrangements: (2) yard signs at main entrance directing to accessible entrance.
L}

Special Instructions Set up in current space to the left of the access aisle in row along building to the night of
(If Applicable): entrance. Create another space to the night of access aisle.

Drop-Off Location This Polling # 1 Collinwood High School
Location Reports To: 15210 5t. Clair Avenue

42
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Rover ADA Checklist -March 17, 2020 Primary Election

Polling Location: CLAGUE CABIN
City: WESTLAKE

Check off each item below once it is set up at the polling location.
You must ensure all ADA signs remain in place until the polls close Election night.

Make several visits to this location. Document the time of day during each visit to the location to ensure

the ADA signs remain in place throughout Election Day. Be sure to include AM or PM.
®  Make any necessary comments on this checklist.
B I N D E R ®  Remove all ADA signage at the close of polls. Anything obtained from the transport cart should be
returned to the transport cart. All other signage and cones should be returned to the zone station.

This polling location requires 3 ADA parking space(s) based on Secretary of State ADA Guidelines.
Existing space(s): 3

The following ADA materials are needed for this polling location:
Located on transport cart inside polling location:

O Total Bi-lingual ADA Van Signs with Post: 0
O Total Bi-lingual ADA Signs with Post: 0
O Total ADA Directional Yard Signs Needed: 0
- O Extra “Vote Here” Signs Needed: 4 Time Set Up
A DA C h O Extra “No Campaigning” Yard Signs: O Election Morning
e C I S Time Checked
Located in Location Binder: Time Checked
O Total Bi-lingual Van Sign Attachments: 1 Time Checked
O Total Bi-lingual $250 Fine Sign Attachments: 3 Time Checked
O Alternate ADA Entrance Signs Needed: No Time Checked
Located at Zone Station:
O Total Cones: 0
O Carpet Mat:
O Threshold:
O portable Ramp: False

Parking Area to be used for setting up ADA Parking (if indicated): Southside of building
Instructions: Attach fine attachments to all signs and van attachment to existing van sign.

By signing below, | confirm all ADA equipment is in place at the location listed above. | also verify the times
identified on this checklist to be true.

Rover Name (Please Print) Signature

Zone: 7 ABS #704
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LOCATION SETUP “Hotez
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due to social distancing
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RoVER | MoNDAY NIGHT ORGANIZATIONAL MEETING CHECKLIST

Report to your assigned Zone Station at 4:00 P.M. to sign attendance log and receive your Polling Location
assignments and corresponding Location Binders.

NOTE: You will receive a binder for each of your assigned Polling Locations.
Monday Night Organizational Meeting

The Monday Might Organizational Meeting is held from &:00 p.m. until 8:00 p.m. It provides Precinct Election
Officials (PEOs) with an oppeortunity to inventory their election supplies and prepare the Polling Location for
voting on Election Day. This includes setting up tables, voting booths, Electronic Pollbooks, DS200 Scanners and

AutoMARK voting units.

First Round Tasks
1 Arrive at your first assigned Polling Location b @

If you have Green Supply Bags that were unable to be delivered to a Polling Location
during the Monday mermning delivery, make that your first stop!

I l . I l
M O d ay N I g t 2 Confirm the door to the building and the voting area is unlocked/open.
L} L
O r I l I Z at I O I l aI If the location is not open by 5:45 p.m., inform your Zone Captain of the situation
immediately during your mandatory call. Record the incident on the Rover Log.
n
M ‘ ! ‘ ! t I I l g | Enter the Polling Location and introduce yourself to the Voting Location Manager

(VLM) if they are present.
= Make sure you are wearing your BOE Identification and that it is visible at all

= E]
First Round
= Do not touch any voting equipment without the knowledge and permission

of the VLM.

I aS kS 4 Verify the PEOs have access to the Transport Cart and Voting Area.

MANDATORY CALL:- Monday Night Arrival
Place your Monday Night Arrival Call from your first assigned Polling

BINDER

5
Location to the Zone Station immediately after verifying the exterior and
interior doors to the Polling Location are open.

[ Proceed to your next assigned Polling Location. Repeat steps 1-5.
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ROVER | MONDAY NIGHT ORGANIZATIONAL MEETING CHECKLIST

Second Round Tasks
1 Return to your first Polling Location.

B I N D I R 5 Verify the VLM has retrieved the BOE cell phone and made his/her Mandatory Monday
Night Arrival Call to the BOE.

Call the BOE cell phone or landline phone to verify that it is operational and the ringer
volume is turnad up.

- If the VLM is missing, have the Voting Location Deputy (VLD call the Election Response
O n ay I g Hotline at 216-443-3277 to report the missing VLM and ask for instructions.
- = Verify the voting room is set up according to the Location Setup Diagram provided in
O r an I Zatl O n aI the Location Binder. If the Polling Location has not started the set up yet, you can
4 return at a later time to verify the Location Setup Diagram after checking other

Second Round

assigned location to verify the VLM has retrieved the BOE cell phone and made his/her
Mandatory Monday Night Arrival Call to the BOE.

The Polling Location MUST be set up exactly as shown on the diagram, especially the
MiFi Hotspot. NO EXCEPTIONS. If the VLM refuses to follow Location Setup Diagram,
notify the Election Response Team immediately and inform your Zone Captain of the

situation. Record the incident on 2 Rover Log.

has completed their Monday Night Organizational Meeting and left for the night, verify

o If you are not able to verify the Location Setup Diagram because your assigned location
the Location Setup Diagram after your first Mandatory Call on Tuesday Morning.

Tasks

Record any additional supplies needed from the Zone Stations for Election Day
(extension cords, surge protectors, etc.).

Once the Polling Location has been set up correctly, sign the bottom of the Location
Setup Diagram in your Location Binder in the space provided.

m MANDATORY CALL: Monday Night Set Up and Ready

Call your Zone Station to report the location is ready for Tuesday's
Election.

8 Procead to your next assigned polling location. Repeat steps 2 - 8.

When all assigned Polling Locations are set up and ready, report back to your Zone
Station to gather Election Day equipment and be released for the evening.
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ROVER | MONDAY NIGHT ZONE STATION CHECKLIST

Once all assigned Polling Locations have completed their Monday Night Organizational Meetings, return to your
Zone Station and prepare your supplies for Election Day.

Review the ADA Checklists in your Location Binders and gather all supplies needed for
Election Day. Sign attachments can be found in your binder along with clips. ADA
Directional Arrows are also in your binder and may be posted at the location using
blue painters tape found in the BLUE Location Supply Bag. Full ADA setups and yard
signs are found on the transport cart at each polling location as needed. Cones are
located at your assigned zone station.

Identify any items or supplies recorded on your Rover Logs or otherwise requested
2 during the Monday Night Organizational Meeting that must be taken to the Polling
Locations on Election morning.

Place your Election Day supplies, including your Location Binders, where they will be
3 easily accessible when you arrive at the Zone Station in the moming at 4:30 a.m. to
allow for a quick departure to your first assigned Polling Location,

All Rovers at your Zone Station will be released together by the Zone Captain.

4 Sign the attendance log before leaving the Zone Station.

QUYAHOGAOUNTYBOARDOFE.ECTIONSSELECTIOKDFFICIATRAINING a7




NEW!Arrive at 4:30 a.m. to your
LOCATION Zone Station on Tuesday morning.

BINDER

ROVER | TUESDAY ARRIVAL ZONE STATION CHECKLIST

You must report to your assigned Zone Station by 4:30 a.m

~——
1 Sign the attendance log.
7 Make sure your Rover Cell Phone (or personal cell phone) is on. You must be available at
uesday i
3 Double check that you have all equipment/supplies you will need for Election Day.

Arrival Zone | [mmmasrmrose

- Any items identified on your Rover Logs or otherwise requested during the Monday Night
tatl O n l Organizational Meeting,

C h e C kI i St Any ADA equipment identified on ADA Checklist including cones

4 Head to your first assigned Polling Location by 5:00 a.m.

If you have Green Supply 8ags that were unable to be delivered to a Polling Location on
Monday, make that your first stop!
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ROVER | TUESDAY MORNING LOCATION CHECKLIST

Your BOE Identification must be visible at all times on Election Day.

First Round Tasks

1 Arrive at your first assigned Polling Location by 5:00 a.m.
2 ‘ Confirm the door to the building is open.
If the door to the building is NOT open, call your Zone Captain immediately for further
Tu S d instructions.
y 3 Verify the PEOs have access to the voting room.

-
IVI O r n I n g MANDATORY CALL: Tuesday Morning Arrival

Place your Tuesday Morning Arrival Call from your first assigned Polling

= 4
L O C atl O n Location to the Zone Station immediately after verifying the exterior and
interior doors to the Polling Location are open.
C h e C kI I St | 5 Proceed to your next assigned Polling Location. Repeat steps 2-4.
I: I rSt RO u n d 0 All Mandatory Tuesday Morning Arrival Calls must be placed to the Zone Station by
5:30 a.m.

Tasks

V Do not proceed to your next location until
you make your Mandatory call
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Second Round
Tasks

\ Do not proceed to your next location unti
you make your Mandatory call
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